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POLICY TITLE: E-Mail

POLICY STATEMENT:

Public records conveyed via E-mail must be managed in accordance with the state=s public records law.

PURPOSE/COMMENT:

E-mail is a communication system not a record keeping system.  It is recognized that not all E-mail transmitted is public
record.  The intention of this policy is to ensure that written materials transmitted via E-mail, which are classified as
public records, are treated as public records.  Records produced or received in the course of agency business, regardless
of physical form or characteristics, are subject to Vermont=s public records and record management laws.


